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CONG HOA xA HOI <i:HUNGHiA VIET NAM. . .
DQc l~p - TV (10 - H~nh phtic

S&: 49.2 IUBND
vIv trien khai tlurc hien ch~ dQ
phu c~p dQchai, b6i duong bang
hien v~t d6i voi can bQ, cong clnrc
vien chirc him cong tac hru tm

Qudn 3, ngay 09 thang 4 ndm 2018

Kinh giri:
- Cac co quan chuyen mon thuoc UBND Quan 3;
- Cac dan vi S\Inghiep cong l?p thuoc Quan 3;
- Chu tich Uy ban nhan dan 14 phuong.

Thuc hien Cong van s&1416/SNV -QLVTLT ngay 10 thang 11 nam 2009; Cong
van s&3048/SNV-CCVTLT ngay 30 thang 8 nam 2016 va Cong van s&3712/SNV­
CCVTL T ngay 18 thang 9 nam 2017 cua SO'NQi vu Thanh ph& vS chS dQphu cftp
dQc hai d&ivoi can bo, cong chirc, vien chirc lam cong tac luu tnr. Uy ban nhan dan
Quan 3 huang d~n mot s&n9i dung nhir sau.

1. DBi tU'Q'Ilg ap dung.

- Can bQ, cong clnrc, vien chilc (kS ca kiem nhi~m) nguai dang trong thai gian
t?P S\I, thu vi~c lam cong tac lUll tm va th\Ic tS quan ly tai li~u lUll till trong cac co
quan hanh chinh, S\Inghi~p cong l?p cua Qu?n 3.

2. Mrrc phl]. c~p dQc h~i va b8i dU'O'ng b~ng hi~n v~t.

a) Milc ph\l c~p dQc h~i.

- Ap d\lng thea quy dinh t~i DiSm b, M\lc 1, Cong van s& 1416/SNV -QLVTLT
ngay 10 thang 11 nam 2009 cua SO'NQi V\l Thanh ph&, C\lthS:

+ Milc 2, h~ s& 0,2 tinh thea milc luang t&i thieu d&i v6i can bQ, cong chilc,
vien chilc tr\IC tiSp lam cong vi~c l\Ia chQn, phan lo~i, bao quan !iii li~u va t6 chilc
su d\lng tai li~u (h~ s&0,2 x milc luang t&i thiSu hi~n hanh).

b) B6i du5ng bfuIg hi~n V?t.

- Ngoai milc huang ph\l c~p dQc h~i h~ s&0,2 thi can bQ, cong chilc, vien chilc
lam luu tm con duQ'c b6i du5ng bfuIg hi~n V?t duQ'cap d\lllg thea quy dinh t~i Diem
b, M\lC 1, Cong van s&3712/SNV-CCVTLT ngay 18 thang 9 nam 2017 cua SO'NQi
V\l Thanh ph&, C\l thS:

+Milc b6i dUOng"b~g hi~n V?t duQ'c tinh thea dinh xuftt hang ngay co gia tri
tinh bfuIg tiSn wang U'ng 10.000 d6ng/ngay.

3. Ngu6n IQ.nhphi chi tra.

- DuQ'c th\Ic hi~n thea phan c~p ngan sach hi~n hanh. trong d\I toan ngan sach
dff duQ'c giao hang nam cho cac co quan, dan vi.



4. H6 so lurong ph ...cftp di}chal,
- Quyet dinh b6 tri cong tac, huang phu c~p dQc hai (hru tru) d6i voi can bQ,

cong chirc, vien chirc va bang cham cong thS hien qua trinh khai thac tai lieu trong
,kho hru tnr co xac nhan cua Thu tnrong cac dan vi (kem thea mdu Quyet dinh).

5. Phan cong thuc hi~n.

a) Phong NQi vu Quan 3.

_Co trach nhiem huang d~n cac dan vi trong cong tac trien khai thuc hien chS
dQphu c~p dQc hai d6i voi can bQ, cong chirc, vien chirc lam hru tnr.

_ Tfmg hop danh sach va trinh Chu tich -Oy ban nhan dan quan ra quyet dinh
huang phu c~p dQc hai, b6i dirong bang hien v~t d6i voi cong chuc duQ'c phan cong
ph\! trach van thu, luu tm thuQc cac co quan chuyen mon thuQc -Oyban nhan dfm

qu~n.

b) Phong Tai chinh- K~ hoc;tchQu~n 3.

_ Co trach nhi~m huang dk, b6 tri kinh phi cho cac co quan, dan vi thea quy

dinh·
c) Van phong HDND-UBND Qu~n 3.

_ Co trach nhi~m ph6i hqp vai Phong NQi V\l qu~n duy~t huang ph\! c~p de}c
hc;ti,b6i duang b~ng hi~n v~t d6i vai cong chuc dUQ'cphan cong ph\! trach cong tac
van thu, luu tm thuQc cac co quan chuyen mon thue}c-Oyban nhan dan qu~n.

d) Thu truang cac co quan thuQc -Oyban nhan dan qu~n.

_ Co trach nhi~m b6 tri cong chuc lam cong tac van thu, luu tru (thea Mdu) va
gui vS Phong NQi v\! qu~n dS t6ng hqp va trinh Chli tich -Oyban nhan dan qu~ ra

quy~t dinh.
d) Thu truang cac dan vi SlJnghi~p cong l~p, Chu tich UBND 14 phuOng.

_Co trach nhi~m b6 tri can bQ, cong chuc, vien chuc lam cong tac van thu, luu
tru; thlJC hi~n ch~ de}ph\! c~p dQc hc;ti,b6i duang b~ng hi~n v~t thea quy dinh·

Tren day la huang dfin vi~c thlJc hi~n ch~ dQph\! c~p dQchc;tiva b6i duang b~ng
hi~n v~t cho can bQ, cong chuc, vien chuc lam cong tac luu tru. DS nghi Thu truemg
cac co quan chi dc;tothlJc hi~n. Trong qua trinh triSn khai n~u co vuang m~c, xin lien
h~ Phong NQi V\l Qu~n 3, s6 di~n thoc;ti39326868 - b§m sA ni}i bi} 120 dS dUQ'c

huang d~n./.~

NO'inh~n:
- Nhutren;
- Chi C\lC VTLT Thanh ph6;
- LUll: VT, PNV, M.

Vo Khic Thai
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DO'D vi .

CONG HOA xA HOI dHU NGHiA VIET NAM. . .
DQc l~p - TV do - H~nh phtic

S6: IQD.... Qudn 3, ngay thang ndm 2018

QUYETDINH
V~ vi~c bB tri can bQ, cong chirc, vien chirc
phu trach cong tac van thir, hru trfr (hru trfr)

va hmmg ch~ dQ phu c~p dQchai

TmJ TRUONG DON VI ( )
Can cir Luat LUll tnt ngay 11 thang 11 nam 2011;

Can cir Thong tir s6 07/200S/TT-BNV ngay OSthang 01 nam 200S cua BQ
NQi vu huang d~n thuc hien che dQphu d.p doc hai, nguy hiSm d6i voi can bQ,
cong chirc, vien chirc;

Can cir Cong van s6 1416/SNV -QLVTLT ngay 10 thang 11 nam 2009 cua
SaNQivu vS chS dQphu c~p dQchai d6i voi can bQ,cong chirc, vien chirc lam cong
tac hru trtr;

Can cir Cong van s6 3712/SNV -CCVTL T ngay 18 thang 9 nam 2017 cua Sa
NQi vu vS diSu chinh chS dQb6i duong bang hi~n v~t d6i v6i can bQ, cong chuc,
vien chuc lam cong tac lUll trfr;

QUYETDINH:

Di~u 1. Nay phan cong ong (ba) NguySn Van B ph\! trach cong tac van thu,
lUll trfr (lUll tm) cua (... ca quan)

Di~u 2. Ong (ba) NguySn Van B duQ'chuang ph\!c~p dQch~i h~ s6 0,2 va
chS dQb6i du5ng b~ng hi~n v~t duQ'ctinh thea dinh xu~t hang ngay co gia tri tinh
b~ng tiSn tuang (rug 10.000 d6ng/ngay.

Di~u 3. Ph\! c~p dQc h~i duQ'chuang tu ngay 01 thang 4 nam 2018.

Di~u 4. Ban lanh d~o... (ca quan); kS toan ca quan va ong (ba) NguySn Van B
chiu trach nhi~m thi hanh QuySt dinh nay./.

NO'inh~n:
- Nhu Bi€u 4;
- Phong N(>iV\l qu~;
- Phong TCKH qu~;
- VP-lIDND-UBND qu~n
- LUll: VT.

THUTRUONG

Nguy~n Van C



Kinh gui:
• Cac C(J quan hanh chfnh,. dan vi
5lf nghi~p thuQc UBND Thanh ph6;
..-Uy ban ohan d6n qu~, hl;ly~O.

~ ., V,~~~o~paQoh~ liai~p~h!ip*f6ivm c,®M. c~tlgcllltO,
'vien cht ,'Jaxn cong tac~lvu·tt1i '<fU9'c,S'Ol't~iA-'V,huang ddn th\TC hi~n t*i Cong
van s6 1 161SNV~QLVTI17 ngay 10 thing 11 nw:Z009 va ch@ 'd~'p,tI1jlcdp dQc
hai, bet "/O't?s~~9Ang ~~.tit.,dary.~l·q~.1)9, co~g'chtic, _vien chuc lam cdng ~~c

_, ~"u hru~ . ,:~9n~v¥r~o}q4~~~T,~gm~~~~~Y:3R tha~g~!l~ ':2.?16v8 ~l~C
- • thvc hit .'Qlt(-.li9 pInt p~p,.~~llJf~~(!ll'-d;qlfuS9a.ng'hl~nv~td.61.yQl' q@ be:>,cong
.~J.,~ chua, vi, '.'cll'~cJamceng.~aGJ:wttll., '. .... ....0 . .•

C eli Thongtu s~.2s12Q13m-BLf)TBXH ngay 18 th4ng JO t1~m2013
\ tlib cua B,QL .'."a9n~..ThuOtt$,,:binh Y~~a h~ihU'&n&db. vi~c t5 chuc thvc hi~n che

~ .J.f ~ f dy b8i d 'trog hang hien vft c:t8i YO; -ngliQi lao dQ,nii:dm vi~c trollg, di~u ki~n c6
/ "' yeu t6 n' ;,Y hiAmt dQy hid va Thdng tq 86 15/20161TT-BLEl,TBXH ngay 28

6tA /. thang 6 ].fu 2(n 6 ella 13'~Lao d'Ql1g,~ !huang biM vAXii hOLoan hanh Danh
QI~· ' :rn~ ~~~~vj~cu~~nUQ~~~~; ngUYhl~ntvad~cbi~tn~g MQC, d~c

I '. . so-; 9i~'V\1dS nghtc~c ;cO'quan; 'fA chuc tiap t\le thl,lc hi~n cha d{>ph\l cdp
~ IJ L~?C b,.~lX.. d.••.,~e.~u,:hinh c~e.~.:?hai~..•...•.~~...•.gbin g hi~n.v.,..~~'.dO..(i V6icin,bQ.':J. cong ch.(rc,

, ,\ Vlell cbu :;n~~{ii lao dQng!rlAmqon~t~cIm.l trti ~'cic CO'qUatl, tA chac tren dja
ban Th . ,)pp6: ohtr sall: . , .' .

.t '~oh,~d~ P~\lc4~d90h~Nah6i dtrang bang hi~nv~t
. . . " ~ ',. ' dQ phl,l eftrl ¢Qc;~~.ti~p 't\lc th\!C hi~mthea nu6ng dln t~i' M\lc 1

~--. .O/~ van. a 1416!SNV-Q~VTtTya dong'van sd 30~87SNV·CCVTLT.
A>lfl~~ •. bt ' .:8qh~d¢ ~6idij:~g.:?~,.¥?nv~ duQ'ct~~ theo dinh ~u~thang ny8.y

;Ii) J\" 90 gui trf :,',,', bMg tlan tU'qn,g. t;rqg ~~o Ml1c t v~ 4f~ ~hinhtallgtt'l 4.000 dong

Mnth4!lh ~,!lP(l~. a~ ti1iM';~2~' ...• ~"'~ .. .....
2•..' ,"Jlg vmt 'nay ttL, ,-.-, ".",,41. '.' Jl~ COAg.,,"~ so 1416/SNV-QLVTLT.

cae, ltQi it' ,c~:g~kha:cHen qU* ¥n vi~c>thl,lo:lii~n ch~'dQ b6i ducmg h§ng hi~n~t
d8i v6i c, >PQ,.cong chtIc,men chu-c, nguai lao dQng lam cong tac Itru trCi' th\l'C
m~n thea: .:h'6ng tu s8 25120 131TT~BLf)TBXH va Thong tu sa 15/20 16/IT-
BLDTB -.~ .

o BAN NHA.N.pAw CONG HOA x4\.JJ.(U CHUNGHiA VIeT NAM
-VA-N-PH-bt-~{)-H-eN-D----;-V~-U""8rt:,r!""Rr1lt. PlIO HQaIDMINH l>qc I"r .. TV do - H,nh phtic

A" SQ"." .~L,." ...,,. saNQi VV '.
tl.iF.' ~1 ~~tY ,.".,,,. "',' . '.' 42-/SNV ..CCVTLT Thanhp'h6H6ChiMinh ngaytfg thlmg:9nam 2017Y~t' I.. .
_- Ch;wen". , . ''','', ~(ihinhcbad~bAld~emg
" ::=~.:~~~~;;:.::::~."~""..~.-·:}~~t:dMv61~Ong.chtre;

vl!n·· ...c'J!m· c6ng:t~ l®[tttl
_"~ .} . ~.'I -c

. j



Tren day lAhuang din eiia So N§i V\1 va ch8 dO bal ®®g bing hl~n v~t
d~1val canbe),""ng c,httc, vi!n chiic jilIn ""ng tao tun~. Ttpng <l,Uii~ th\r~
hl~~,_nBuC~.VU. tYn. lSm...ac,.~A flghi-cac C<J quan, tA chtrc phan anhva S&N'''LV\1. de
phfu hop gtat quy8t.!. ~ . . . .

NtJ'lIJltOn:
•NhuWn;
- Oy ban nMndan ThAnh phA (d6 b/c);
" So' rAi chlah;
- OiAm d6c SNV CdSb/o);
- Chi cpo VTLT (3b);
- Lmn vr, fN.- .-".,
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uv BAN NHANnAN CONG HOA tiHOI can NGIDAVI¥TNAM
THANH PHO HO CHI MINH . BQc I~p~Tv do - H~nh phuc .

SONOIVU. .
s6: 70l{ S /SNV-CCVTLT Thanhph6 H6 ChiMinh, ngay 30 thang f niim 2016

...................................................

~ML' .t,-",€4 :
_ G ~t t-1\f1A • Can cu Thon~ nr s3 07/200~/TT-BNVpgay 05 thang 01 pam ,2005 cua

• It) - ~ BQNQi V\l hu6ng dan thuc hien che dQ phu cap uQchai, nguy hiem doi voi can
L. J~ ..1£ie~cong clnrc, vien c~ue;, Cong v~ s6 2939IBNV-TL.nga~ 04 thang 10 nam

.•. ~ T 2005 ella BQ NQi vu ve eM dQ phu cap dQChai, nguy hiem doi voi can bQ, cong
~.v (n.. chtrc, vien chirc nganh hru tni; Cong van s6·7 58NTLT,-TCCB ngay 13 ~ang 11
re !"'."~nam 2006 cua C\!C Van thu va Luu tm Nha nuoc ve vi~c huang che dQ b6i
ill4Yvll +I~~~u~ bing hi~n v~t d6i vci nganh luu tm;

I.{ IF · /,,,.Ngay 10 thang 11 nam 2009, S6 NQi V\l da: phat hanh Cong van s6
1416/SNV-QLVTLT vB chS dQ ph\! cftp dQc hr;li,b6i duang ~ing hi~n v~t d6i

1l q . 'U1ty vai can bQ, cong chuc, vien chuc lam cong tae luu tni. Tuy nhien, qua kSt qua
( kiSm tra, khao sat cong tac van thu, lUll trfr va phan anh clla mQt s6 cO'quan, t6

chuc vfuJ chua th\Ic hi~n ph\! cftp dQc h~ cho ngU<1ilam cong tac van thu, lUll
tni.

Trang thm gian chb' quy djnh mm vS chS uQph\! cftp dQc h~i nganh lUll
tni, Sa NQi V\l dS nght cae co quan, t6 chuc tiSp f¥c th\IC hi~n chS dQph\! cap
dQCh~i, b6i du5ng b~ng hi~n v~t ddi vai c~n bQ, cong chuc, vien chuc lam cong
.tao hru tni thea hUOng dfuIt~i Co~g van s~ 1416/SNV -QLVTL T ngay 10 thang
11 nam 2009 ella Sa NQi vv va trien khai den cac don vi 1r\fc thuQc (neli co).

TruOng hqp cac co qu~, t6 chuc chua b6 tri Kho Ltru tni nhung co phfuI
cong cong chuc, vien chuc (ke ca kiem nh!~m), ngum dang trong thai gian t~p
S\l, thir vi~c lam cong tac l~ tni va th\Ic te co quan If tai li~u lUll trfr thuQCdoi
tugng xem xet cho huang che dQnay.

. HB sa cho~huOn~ phlPCftpdQc h~ g.Bm:Quy~t d~ b6 tri cong tac; QuySt
dinh choJmOng ph\} cap dQch~, nguy hiem va cM dQ boi du5ng b~ng hi~n v~t
d6i vOi can bQ, cong chuc, vien chuc, nh~g nguai dang trong thai gian t~p s\l',
thu vi~c lam cong tac ltru trfr; Bang cham cong co Icy duy~t cua la:nh d~o co
quan, t6 chUG.

--",:, '~'. :
,z_-' ~ :



Trong qua trinh thl,fC hien, nSu co kho khan, vuongm~cxin lien M Chi
C\lC Van thu - Luu tril, dia chi: TAng 6, Tea nha IPC, s6 1489, dai l~ NguySn
Van Linh, phirong Tan Phong, Qu~n 7, di~n thoai: 08.37.760.692, so fax 08.
37.760.684 ho~c dja chi email: ccvtlt.snv@tphcm.gov.vn.l. {:~:~>

»:

Noi n!t~n:
- Nhu tren;
- Giani d6c SaNQi vu (dt b/e);
- Lim: VT, CCVTLT (3b). ~
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trv BAN NHAN DAN
THANH PHO HO CHi MINHsa NOI vu

CONG HOA xA HOI CHiJ NGHIA VI~T NAM
DQc l~p - Tt.r do - Hanh phuc

S6: 1416/SNV-QLVTLT
v~chi a9 phu capa9C hai, b6i
duong bang hien vdt adi voi can

bo, cong chirc, vien chirc lam cong
tac luu trii

TP. H6 Chi Minh, ngay 10 thang 11ndm 2009

Kinh giH: - Cac co quan hanh chinh, dan vi SlJ nghiep
thuoc UBND thanh pho;
- Uy ban nhan dan quan - huyen,

Qua kiem tra, khao sat tinh hinh thuc hien cong tac quan ly van thu, luu trCi'tai
cac co quan, don vi thea do cac co quan, don vi quan Him thuc hien che dQphu
cap dQChai d6i voi can b<)linn cong tac hru tru. Tuy nhien, mot s6 co quan, dun
vi con lung tung trong viec thuc hien, cling nhu chua ap dung ch§ dQphu dp dQc
hai nay cho can bo, cong chirc, vien chirc.
Sau khi co y ki§n gop y cua Sa Tai chinh t~i Cong van s6 10876/STC­
HCSN ngay 06 thang 11 nam 2009, Sa NQi V\l huang d~n cac cO' quan, don vi
th\fc hi~n chi phv cap dQCh~i, b6i duang bilng hi~n y~t d6i vai can bQ, cong
chtl'c, vie~ chu'c lam cong tac lUll trfr nhu sau: I
1. Pht} cap dQC h~i:
Vi~c chi phv cap dQCh~i d6i vai cong chuc, vien chu'c lam cong tac luu trt1"th1)"c
hi~n thea quy dinh t~i Thong tu s6 07/2005/TT-BNV ngay 05 thang 01 nam2005
cua BQ NQi vv huang d~n th\fc hi~n ch~ dQ phV cc1poQc h~i nguy hi~m 06i vai
can bQ, cong chuc, vien chuc; Cong van s62939/BNV-TL ngay 04 thang 10 nam
2005 cua BQ NQi Vl,1 v~ vi~c phv cap oQCh~i, nguy hi~m 06i vai can bQ, cong
chu'c, vien chtre ngimh luu trCi':

a) D6i tugng ap d\mg:

CO'quan, dO'nvi co t6 chtfe, b6 tri va ho~t dQng Illio luu trfr, co phan cong, b6 trf
can bQ, cong chuc, vien chuc linn cong tac luu tm (k~ ca Idem nhi~m); can bQ,
cong chuc, vien chuc, nhung ngmJi trong thai gian t~p S\f, thu vi~c thuQc bien
ch§ tra luang Clla cac Co' quan nha mro'c va dun vi S1)"nghi~p cua Nha nuo-c, tn,rc
ti§p lam vi~c trong cac kho luu tru thuQc Co' quan nha mro-c va cac oO'n vi sv
nghi~p cua Nha nuac.

b) Mirc plw cap: Muc phl;!cap oQCh~i dugc tinh thea muc luang t6i thi~u chung.

- Mu'c 2, h~ s6 0,2 tinh thea mtl'c luang t6i thi~u 06i v6'i can bQ, cong ehtrc, vien
chtl'c tn.xc tiep lam cong vi~c l\fa chQn, phan lo~i, bao quan tai li~u va t6 ehtrc sir
dVng tai li~u trong kho lUlltn}' (h~ s6 0,2 x mtre luang t6i thi~ll hi~n hanh);



- Mire 3, h~ s6 0,3 tinh thea luong t6i thiSu d6i voi can bQ, cong chirc, vien chuc
lam cong viec khir trung tai lieu, tu sua phuc ch~ tai lieu hu hong (he s6 0,3 x
nnrc luang t6i thieu hien hanh),

c) Cach tinh tra phu dp:

Phu dp .c1Qchai duoc tinh thea thai gian thuc t~ lam viec tai IdlO luu trfr; neu lam
viec duoi 4 gio trong ngay thi QUQ'ctinh bang 112ngay lam viec, neu lam viec til
4 gio tro len thi duoc tinh ca ngay lam viec.

Nhu vay, cac tnrong hQ'Pduoc phan cong, b6 tri lam cong tac hru trir (k~ ca Idem
nhiem) rna c6 thoi gian lam viec tai kho thea quy dinh neu tren thi thuoc o6i
tuong ap dung mire phu d.pnay.
Phu dp doc hai ducc tnl cung ky luang hang thang va khong d~ dung tinh dong,
huang ch~ dQbao hi~m xii hQi.

d) Ngu6n kinh phi chi tra ch~ dQph\l clip dQc h~i:

Cac d6i tUQngthuQc Co' quan, dan vi duQ'cngan sach nha nuac bao dam toan b(>,
plw dp dQc lwi, nguy hiSm do ngan sach nha nu6'c chi tra thea phan clip ngan
sach hi~n hanh trong dv tmln ngan sach dUQ:cgiao hang nam cho cO'quan, dUllvi;

Cac d6i tU9'11gthuQc cO'quan thvc hi~n ch~ dQ tlf chu, tv chiu trach nhi~m vS su
dl,mg bien ch~ va kinh phi quan ly hfum chinh o6i vai co' quan nha nuac va cac
d6i tUQ'l1gthuQc cae don vi sv nghi~p thvc hi~n quy~n tv chu, tv chiu trach nhi~m
v~ thvc hi~n Imi~m V\l, t6 chuc bQmay, bien ch~ va tai chinh, d6i v6'i don vi sv
nghi~p cong I~p, ph\! clip oQch~i, nguy hiSm do cO'quan, dun vi chi tra til ngu6n
kinh phi quan ly hanh chinh giao dS thvc hi~n ch~ dQ tv chu va ngu6n tai chinh
dUQ'cgiao tv chil.

d) Thai gian huang:
Ch~ dQph\! clip dQc lWid6i vai can bQ, cong chilc, vien chilc lam cong tac luu trfr
aUQ'ctinh hu6'ng kS til ngay 01 thang 10 nam 2004 (theo quy ainh cua Thong ill
s6 07/2005/TT-BNV)Nhfrng truol1g hQp can bQ, cong ch(rc, vien chilc au'Q'cphan
cong, b6 tri lam cong tac luu tru sau ngay 01 thing 10 na1112004 se auQ'c huo'ng
k~ ttl' ngay phan cong, b6 t1'1.

2. V~ hU'(mg ch~ dQ b6i du'o'ng b~ng hi~n v~t d6i vO'ingimh lU'u trfl':
Can bQ, cong chilc, vien chuc lam cong tac luu tm dUQ'chu6'ng ch~ aQ ph\! dp
t~i m\lc 1 cua Cong van nay con duQ'c hucmg chS dQb6i du5ng b~ng hi~n v~t d6i
vai nganh 1uu tru thea Cong van s6 758NTL T-TCCB ngay 13 thang 11 nam
2~06 cua C\lC Van thu va Luu trfr Nha nuac - BQN9i V\l v~ vi~c hu6'ng ch~ dQ
boi duO'ngb~ng hi~n v~t dbi vai nganh luu tru. Cl) thS:

a) Mitc 3: 8.000 dang, ap d\lng cho mQt ca ho?c mQt ngay lam vi~c thvc t~ o6i
v6'i cong vi~c khu trung tai li~u luu trfr.

b) Mll'c 2: 6.000 dang, ap dl}ng cho m9t ca ho?c mQt ngay lam vi~c thvc t~ a6i
v6'i cac cong vi~c:



•

- Tu b6, phuc chS tai lieu luu tnr;

- V~n hanh, bao quan, sua chua cac thiet bi ky thuat trong kho hru trir;

- Xir Iy tai lieu phim, anh ghi am hru trir trong buong kjn;

- V~ sinh tai lieu, gia ill d€ tai lieu, nen tirong kho hru trir.

c) Mitc 1: 4.000 dang, ap dung cho mot ca hoac mot ngay lam viec thuc tS c16i
voi cac cong viec:

- Phan loai, ki~m tra gia tri h6 So' tai lieu luu trii;

- LVa chon d~ bao quan vi tieu huy h6 So' tai lieu hSt gia tri;

- Phan nhom danh gia gia tri h6 So', sip xep tai li~u l~J h6 so moi, h~ thong hoa,
1110 ta phieu tin;

- V~n chuyen h6 So' tai li~u hru trfr;

- Chinh Iy tai li~u h6 So' luu tru;

- Nh~p du li~u, xay d\mg cong C\ltra tim h6 So' tii li~u luu tru;

- SUU t~m b6 sung h6 so' tii li~u Iuu tru;

- Xu Iy ky thu~t h6 sO'tai li~u lUll tru;

- Ki~m ke tai li~u Iuu trfr;

- LVa chon d~ cong b6, gi6i thi~u h6 So' tai li~u lim trfr;

- Ki~m ke, Iva chon, baa quan xu ly ky thu~t tai li~u luu tru a cac l<11alUll trfr
hi~n hanh.
Vi~c chi chS d(>b6i du5ng b~ng hi~n v~t d6i vai can b9 lam cong tac lUll trD'thvc
hi~n thea quy trinh: lich cong tac, chfrm cong (ngay gia cong), thea d5i cong tac
va co xac nh~n cua can bQquan I;' trvc ti~p.
Tren day la huang d~n cua Sa N(>iV1,l vS chi ph!,lcfrp d~c hC;lid6i vai can bQ, cong
chuc, vien Ch(fClam cong tac lUll tru. Trong qua trinh thvc hi~n, nSu co vuo-ng
mic, dS nghi Uy ban nh8n dan qu?n-huy~n kip thai phan anh vS Sa NQi V\l d~
t6ng hQ'P,baa caa Uy ban nhan dan thanh ph6 xem xet, giai quy~t.
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