UY BAN NHAN DAN QUAN4  CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

S62232 /UBND-NC Qudn 4, ngay 85  thang 01 ndm 2018

Vé xdy dung va ban hanh
Danh muc ho so co quan nam 2018

Kinh gri:
- Thu truc”m_g cac co quan, don vi thudc quén;
- Chu tich Uy ban nhén dan 15 phuong.

Can ctr Di:éu 13 Chugng IV Thoéng tu sd 07/201 2/TT-BNV ngéy‘ 22/11/2012
cua Bo Ndi vu vé Hudng dan quan ly van ban, lap ho so va ndp luu ho so, tai liéu
vao Luu trit co quan;

‘ Nham gitp co quan, don vi chii dong trong viéc té chirc 1ap hd so va quan ly
ho so; nang cao y thirc, trach nhiém ciia c6ng chire, vién chirc trong cong téc 1ap ho
s0 va giao ndp ho so, tai liéu vao Luu trit co quan theo quy dinh ctia Nha nudc;
d?)ng thoi 1a can cur quan trong dé cac co quan, don vi lya chon tai li€u co gia tri dé
luu trit va phuc vu sir dung, gép phan nang cao hiéu qua quan ly, chi dao, diéu
hanh tai co quan, don vi.

7 Uy ban nhan dan Quan dfé nghi Thu truéng cac co quan, don vi va Chu tich
Uy ban nhan dan 15 phuong trién khai thuc hién cac ndi dung sau:

1. Xay dung va ban hanh Danh muc hé so co quan nim 2018 dong thoi yeu
cau can bo, cong chue, vién chuc trong qué trinh theo doi, giai quyét cong viéc
phai tién hanh 14p ho so cong viéc .

2. Giao Phong Noi vu Quén 4 kiém tra, don ddc cac co quan, don vi thuc
hién nghiém tac cong tac lap hd so cong viéc va giao ndp hé so tai liéu vao luu trir
co quan theo quy dinh. Hang nam téng hop két qua bao cdo vé Uy ban nhan dén
Quaén (thong qua Phong Noi vu trucce ngay 15/12/2018).

Trong qua trinh trién khai, néu cé vudng méc dé nghi cac co quan, don vi
kip thoi phan anh ve Phong N6i vu dé dugc hudng dan, /2%~

Noi nhn: Ngudi ky: Uy CHU TICH
- Nhur trén; ) ban Nhan dan

- Chi cuc VTLT Thanh pho;

- Thuong truc UBND Quén 4; h

- VP HODND&UBND (CPVP);(jﬂ/ \ Bz q4@tphem.g
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