UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Pje lip - Tw do - Hanh phiic
SO NOQI VU
$6: N9 /SNV-CCVTLT Thémh phé Hé Chi Minh, ngay03 thang 4 nim 2019

V/v hinh thire chit ky sb ctia ngudi
¢6 thAm quyén va ctia co quan, tb chirc
ban hanh vin ban dién tir theo quy dinh

tai Thong tu sb 01/2019/TT-BNV

Kinh gtri:
- 56, Ban, Nganh Thanh phb;
- Téng Cong ty, Cong ty thugc UBND Thanh phé;
- Co quan, tb chirc Trung wong duge t chirc theo
nganh doc tai Thanh phé;
- To chirc xa hdi, TS chire xi hoi - nghé nghiép.
- Uy ban nhén dén cdc quén, huyén.

D4 trién khai thyc hi¢n théng nhét vé hinh thte chit ky 56 clia ngudi cb
tham quyér} va clla co quan, to chirc ban hanh vin ban dién i theo quy dinh tai
Théng tu s6 01/2019/TT-BNV ngay 24 thang 01 ndm 2019 ctia B Noi vu vé quy
dinh quy trinh trao ddi, huu trit, x{ ly tai liéu dién tr trong cong tdc vin thu, céc
chirc néing co ban cua hé théng quan ly tai liéu dién tir trong qua_ trinh x{r ly cong
viée cla cac co quan, t& chire, S& N&i vu d& nghi céc co quan, td chire thyc hién
cac ndi dung sau day:

1. Phat hanh vin ban dién tir dwoe sb héa tir vin ban gidy

a) Tiéu chuén s hoa vin ban dén tir viin ban gidy:

- Binh dang Portable Document Format (.pdf), phién ban 1.4 tr¢ 1én;

- Anh mau;

- D6 phan giai t6i thiéu: 200 dpi;

- T¥ 18 sb héa: 100%.

b) Hinh thic chit ky Déu clia co quan, td chuc sb héa vin ban, mau do,
kich thude bing kich thuéce thuc té cua dau, dinh dang Portable Network Graphics
(png);

¢) Vi tri: Goc trén, bén phai, trang d4u vin ban;

d) Thong tin: Tén co quan, tb chie, thoti gian ky (ngay, thang, ndm; gio,
phtit, gidy; mii gio Viét Nam theo Tiéu chudn ISO 8601).

Vi duy: _Chu ky s6 ctia Trung tim Tin hoc thude Cyc Vén thu va Luu trit nha
nudgc: ' :
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S ffams iy Tinbc.

‘ Lkwuoc #Thoi gian ky! -
O 421022019

L 0saB1A0T00.
BONOIVU CONG JIOA XA HQL CHU NGHIA VIET NAM

CUC VAN THU VA LUU TR(Y Dgce Hp - Ty do - Hanh pliic
NHA NUGC
Sé: /34 IKH-VTLTNN Ha Ngi, ngay 0 théng 02 néim 2019
KE HOACH

Kjém tra cong the viin thay hen teit ndm 2019
ctia Cye Viin thw va Laru triv nha nuwde

2. Phat hanh vin ban ky s6 true tiép
a) Hinh thttc chit ky sb cia ngudi c6 tham quyén ky ban hanh vin ban

- Hinh anh: chit ky clia ngudi ¢é thim quyén trén vin ban gidy, mau xanh,
dinh dang (.png).

- Vi trf: tai vi tri ky ctia ngudi ¢6 thidm quyén ky ban hanh vin ban trén van
ban giay.
b) Hinh thtre chit ky s6 ctia co quan, t6 chiic ban hanh vin ban

‘ - Hinh anh: d4u cua co quan, t& chite ban hanh vin ban, mau do, kich thuée
bang kich thudc thyc té cua diu, dinh dang (.png).

- Vitri: tram Ién khoang 1/3 chit ky clia ngudi c6 thim quyén v& phia bén trai.

- Théng tin: Tén co quan, tb chire, thoi gian ky (ngdy, thang, nim; gid, phut,
gidy; mui gio Viét Nam theo Tiéu chudn ISO 8601).

Viduy: Chit ky s6 ctia Cuc truéng va co quan Cuc Van thu va Luu teit nha nude:

Nerd nhing CUC TRUONG
- Whar (rény; ) L

= TTeg. Neusdn Duy Thang (dé BO):

- Cye trdmy;

- PCT D& Vin Thujn;
- Yin pling Cue YTLTNN:
~ Lk VT, TTTH.

Ding Thanh Ting

56 Noi vu dé nghi céc co quan, t6 chirc trién khai thuc hién./.7-

Noi nhin:

- Nhu trén;

- Phong Néi vu cdc quan, huyén;

- 86 Noi vu: GD va cac PGD (dé ble),
-Luu: VT, CCVTLT.
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